The Forum
Application for Employment - Confidential
Please complete the application in black ink as this form may be photocopied.

This application is our first chance to get to know what you are like and how well you would fit in with us at the Forum.  Please fill in the form completely and legibly.

Post Title:




 

	SURNAME: 
	FIRST NAMES: 

	ADDRESS: 


	TELEPHONE NUMBER (Home):
TELEPHONE NUMBER (Work):
TELEPHONE NUMBER (Mobile):
EMAIL ADDRESS:


	How did you hear about this vacancy?

	


	PLEASE INDICATE THE PERIOD OF NOTICE YOU ARE REQUIRED TO GIVE:


	JOB SHARING: 
Do you wish to consider a job share    
Yes 

No 


	DECLARATION

	Are you related to or have a close relationship with any employee? 
Yes                   No 
Are you related to or have a close relationship with any Board Member?
Yes                   No 
Are you eligible to work in the U.K.?              Yes                   No 


	
EMPLOYMENT RECORD


	A.              MOST RECENT EMPLOYMENT

	NAME AND ADDRESS OF EMPLOYER

	FROM:

TO: 
	POST AND BRIEF OUTLINE OF DUTIES: 



	REASON FOR LEAVING:

	
	

	SALARY  


	B.
PREVIOUS EMPLOYMENT


	NAME AND ADDRESS OF EMPLOYER

	FROM:

TO: 
	POST AND BRIEF OUTLINE OF DUTIES:


	REASON FOR LEAVING: 

	
	

	NAME AND ADDRESS OF EMPLOYER

	FROM: 


 TO: 
	 POST AND BRIEF OUTLINE OF DUTIES: 

	REASON FOR LEAVING:
	
	

	NAME AND ADDRESS OF EMPLOYER:

	FROM: 


TO:
	 POST AND BRIEF OUTLINE OF DUTIES: 

	REASON FOR LEAVING:

	
	


EMPLOYMENT GAPS

	Please give details of all time not already accounted for above including periods out of work.


	Date
From:      To:
	Details

	
	

	
	

	
	


Education and Training
	Name and Address of Institution or Course 
	Course Details
	Qualification obtained.

	
	
	


COMMUNITY ACTIVITY

	DESCRIBE ANY COMMUNITY ACTIVITY OR VOLUNTARY WORK YOU HAVE BEEN INVOLVED IN WHICH IS OF RELEVANCE TO THE POST: (please give dates and name of organisation)



	From:            To

	Description of Activity



Please read the person specification for this post and under each of the criteria listed in the person specification tell us about the relevant skills or experience you would bring to this job.  You can use experience and knowledge gained from current and previous employment, voluntary work, leisure interests and any other activities you consider relevant to this post. (Continue on a separate sheet if necessary).

	


	REFERENCES:  (see note 8)
Please give the names and addresses of two referees (one of whom should be your present or last employer).  


	
	
1
	
2

	NAME:
	
	

	POSITION:
	
	

	COMPANY/ ORGANISATION:
	
	

	ADDRESS:

	
	

	EMAIL:
	
	

	PHONE:
	
	

	IN WHAT CAPACITY DO YOU KNOW THIS PERSON
	
	


	IF YOU HAVE BEEN CONVICTED OF A CRIMINAL OFFENCE WHICH IS NOT SPENT, AS DEFINED BY THE REHABILITATION OF OFFENDERS ACT 1974, PLEASE GIVE DETAILS: 


	


As part of our recruitment and equality monitoring processes we will collect and store sensitive data about you.  We are required by law to obtain your consent to such data being recorded.  Sensitive data is defined as information relating to any of the following: racial or ethnic origin, political opinions, religious beliefs, trade union membership, health, sexuality, offences and / or convictions.  

By signing this form I give my consent to sensitive personal information being recorded and stored under the Data Protection Act 1998 on the understanding that it will be to determine my suitability for this post and to provide monitoring and statistical information on recruitment and equalities at The Forum, Northallerton.  

I understand that in order to take up appointment I must first provide The Forum, Northallerton with evidence of my eligibility to work in the U.K.

I declare that, to the best of my knowledge, the information I have given on this form is true and complete.  I am aware that some of the information may be checked.  I understand that my application is liable to be rejected, or if I have been appointed, that I am liable to be dismissed if any of the information is found to be false, or if there is any wilful omission or suppression of any material fact.

SIGNATURE OF APPLICANT: ______________________ 

DATE: ________________________________________

EQUAL OPPORTUNITIES MONITORING FORM

This information will be used solely to monitor the effectiveness of our recruitment policies and procedures.  The information will not be used in assessing candidates. 
If you are shortlisted for test and interview and you have a disability, please inform us separately of any requirements you may have, e.g. car parking, access, sign language interpreter, etc., and we will endeavour to provide them.

	Please tick the appropriate boxes below.
	For Office Use Only - Applicant Number:
	


POST APPLIED FOR: 

REF:

AGE CATEGORY

Under 25

25 - 50

Over 50


GENDER


Male 

Female




DISABILITY:
The Disability Discrimination Act (DDA), 1995 defines a disabled person as ‘anyone who has or has had a physical or mental impairment, which has a substantial and long term adverse effect on their ability to carry out normal day to day activities’.  On this basis, please answer the following:

I describe myself as a disabled person as defined in the DDA:      









Yes
  
No



I describe myself as a disabled person but do not feel I meet the DDA definition:  


 Yes      
No


SEXUAL ORIENTATION:

Do you consider yourself to be:

Gay       Lesbian      Heterosexual     Bisexual       Transgender 


ETHNIC ORIGIN
:

How would you describe your ethnic origin?
WHITE  If YES, please tick one box below.
British    Irish   European 


White Other - please specify:
BLACK
If YES, please tick one box below. 
African   Caribbean    Asian    British 



Black Other - please specify:

ASIAN
If YES, please tick one box below.

Indian    Pakistani    Bangladeshi    Chinese    British 


Asian Other - please specify:
OTHER
please specify:

MEDIA
Where did you see or hear of this vacancy?
